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1. QuickBooks 
a) Cloud vs. Local Install 
b) Managing your vendors (1099s)
c) Managing your employees (W2s)….i.e., T-Sheets
d) Managing your Revenue
e) Reporting for Management, Reporting for Taxes.  

2. Bill.com
a) Automate your Expenses, and cash outflow

3. Divvy
a) Budgets, proactive expense management. 

Agenda
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• Desktop
• Local installation
• Industry specific reporting
• Upgrade every 3 years
• Multi-user access on Server 

installation 
• Must have appropriate storage 

space
• Must complete backup for 

storage

• Online
• Available anywhere
• Real-time integration with 

banks and apps
• Monthly Subscription pricing
• Simultaneous access for 

employees & accountant
• Auto backed up data. 

QuickBooks
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• Expenses & Add 
Vendor 

• Enter a Vendor
• From scratch 

Managing 1099s
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• Payroll & Contractors
• Add Contractor

• Business Name 
• Email Address

Managing 1099s  continued
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• Payroll Core 
• Next Day direct deposit 
• Automated payroll tax payment 
• Automated payroll form filing
• Employee portal for check stub 

access & W2 

• Payroll Premium 
• time tracking seamless integration 

• Payroll Elite 
• HR Questions, compliance hiring 

best practices

Managing Employees 
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• Estimate
• Easy email ability 
• Easy review of pending, closed, rejected, and accepted

Managing Revenue
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• Easy conversion from 
Estimate to Invoices

• Progress billing by Dollar or 
by Percentage complete

• Email Capable to customer, 
tacking of receipt. 

• Integrated merchant or ACH 
Processing 

Managing Revenue - Invoices
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Managing Revenue – Getting Paid
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Reporting
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• Balance Sheet 
• Profit and Loss
• Account Receivable Aging 
• Account Payable Aging

Reporting
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• Account Payable Process with 
Bill.com 

• Email, Fax or drag drop bills 
into the inbox

• Electronically record to the 
accounting system 

• Virtual assistant detects and 
record up to 5 fields (Vendor 
Name, Invoice number, Invoice 
Date, Due Date, amount)

• Assign approver (if needed)
• Pay bills

• Account Payable Process 
Cycle 

• Receive bill
• Enter Bill 
• Write Check 
• Staple Stub to bill 
• Mail Check with voucher

Bill.com
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Approvers
Approver has limited access, may 
view the PDF and approve the bill. 
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Payments/Checks/ E-payments
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• Automatic expenses
• Each time you spend, your transaction is 

automatically entered into Divvy. The result: no 
more end of month surprises.

• Control your money
• See who has access to budgets and add or remove 

funds as needed. With Divvy, you’re always in 
control.

• Smarter budgeting
• Budgeting on Divvy couldn’t be simpler. Easily 

manage and assign budgets to groups or 
individuals and see spend in real time.

• Visibility
• Every time a Divvy card is swiped, the transaction 

is instantly visible to the spender, the budget 
owner, and the company admin.

• Rewards
• You choose your rewards earnings based on your 

payoff schedule. Earn up to 7x points with Divvy 
Rewards.

Divvy
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• Control your money
• By employee
• By department 
• By Job
• By Customer

• Smarter budgeting
• Give basic budgets
• Expand budgets
• Employee request for expanded 

budgets
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A virtual card is a unique 16-
digit card number that’s 
digitally-generated and tied to 
your account.
Creating a virtual card in Divvy 
takes a couple seconds. Just 
choose a budget, set a limit, and 
you’ve got a new card number 
for any online purchase or 
subscription.

No redoing auto payments 
because your credit card was 
stolen. 

Virtual Cards
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No more card sharing

Everyone who spends for your company 
gets a Divvy card. You control the 
balance and they’re empowered to 
spend.

Swipe to Books

Move transactions from card swipe 
straight into your accounting software 
with our QuickBooks Online integration.
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